2013

Gy S
£ 9
“
:.,’
\‘\‘
&
7
/ {
i
= d' "
3 4
|
i |
i
S

Rural Development and
Panchayat Raj Department
Government of Karnataka

=
= -

National Informatics entre
Bangalore




“pes WorkSoft - User Manual

1] '
\II"l
T
"™y

No part of this document shall be reproduced
without prior permission of National Informatics
Centre, Bangalore and the RDPR, Government of

Karnataka.

National Informatics Centre
7+ Floor, Mini Tower
Dr. Ambedkar Veedhi, Bangalore — 560001
Phone: 091-080-22863218 Fax: 0091-80-22863382
Email: sio-kar@nic.in Web-site: www.kar.nic.in

Date: 17.07.2013



~ BEss
e WorkSoft - User Manual Sesw
Contents
1 Introduction 5
2 Background 6
3 Work Soft 8
3.1 | Features 8
3.2 | Benefits of Work Soft 9
3.3 | Users and their roles 10
3.4 | Process of work execution 11
3.5 | Fund management Process 13
4 Opening the Work Soft 14
4.1 | Login 14
4.2 | Biometric Login 15
4.3 | How to get login account 17
4.4 | How to reset password/Register for Biometric 17
4.4.1 | Biometric Registration 17
5 Entering the stages of work
5.1 | Action Plan 22
5.2 | Admin Approval 25
5.3 | Work Information 28
54 Technical Sanction 33
55 Packaging 35
5.6 | Tendering 36

Date: 17.07.2013




~ BEss
e WorkSoft - User Manual Sesw
5.7 | Work Order 38
5.8 | Measurement Report 41
5.9 | Inspection Report 41
5.10 | Work Closure 42
6 Fund Flow 46
7 Correction 51
7.1 | Modify 51
7.2 | Delete 51

8 Others
8.1 | Change Password 53
8.2 | Adding Officers 54

Date: 17.07.2013




1] '
\||"l
T
"N

Gatis WorkSoft - User Manual

1. Introduction to User Manual

This manual is the primary reference for the Works monitoring system called
WORKSOFT. The worksoft system facilitates the RDPR department in
following the procedure of works execution and monitoring the effective
implementation of the same under different schemes. The purpose of this manual
IS to explain the system to the new users and to provide sufficient details so that as
the users progress through the manual they gain full understanding of the
application.

The manual is organized overall to flow from a general to a specific perspective.
The purpose being that as one reads through this manual he will be able to
develop a conceptual framework. Also, whenever any terminology has been
borrowed from the application, it has been marked in bold.

1.1 Audience for this manual

This manual is prepared for the users who use the Worksoft system. Basically,
this worksoft system is used by the Officers of the RDPR and Engineers of
implementing agencies who execute the development works.

1.2 URL
Live Site http://worksoft.kar.nic.in
Training Site http://worksoft.kar.nic.in/training
Public Site http://workview.kar.nic.in

1.3 Contact Information

e Helpdesk E-mail address wsofthelpdesk@gmail.com

Date: 17.07.2013 5
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2. Background

The Rural Development and Panchayat Raj department executes various development
programs under different government schemes to develop the rural areas. In this process,
they get multiple development works executed in the rural area so that basic
infrastructure is built for rural people. The number of development works executed
through various authorities runs into lakhs. The effective execution of these schemes is a
biggest challenge for the department as they are not having effective and efficient
monitoring mechanism at various hierarchy of the department.

On this background, the Rural Development and Panchayat Raj (RDPR) Department
requested the National Informatics Center (NIC) to develop the application software for
monitoring the works taken up by the department. As a result, NIC developed
WORKSOFT application as per the requirements.

The Work Soft is a comprehensive application that meets the requirements of the WMS.
It facilitates capturing different stages/activities of the works with checks and balance.
This system is developed, keeping in mind the understanding and knowledge of the govt.
officers in performing the operations on the computer system.

About the National Informatics Center

The National Informatics Centre (NIC), Department of Information Technology (IT),
Ministry of Communication and IT, Government of India (Gol), is a premier organization
in the field of Science and Technology. It provides state-of-the-art solutions to the
information management, dissemination, e-Governance and decision support
requirements of the Government and corporate sector. NICNET, with its Nationwide
Network of state-of-the-art technology, computers, communication equipment and expert
IT specialists, is well rooted and is functioning at all Districts, State / Union Territory
capitals and Central Government and helping information exchange of vital nature. With
its ‘Master Earth Station’ at New Delhi, micro earth station nodes have been established
in all the State capitals, District Head Quarters and selected commercial centers.

The NIC provides various services which include system study, design, coding, testing,
training, implementation, software maintenance and hand holding support.

The following are some of the e-Governance systems for the GoK designed and
developed by the NIC:

Pancha Tantra for Grama/Taluk panchayat
VAT soft for commercial taxes

Bhoomi for land records

Vaahan and Saarathi for transport offices

Date: 17.07.2013 6
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RDS (Nemmadi) for rural digital services
e-mandi system for APMCs
Agrisnet for agriculture department

Ahara for Ration Cards management

FMS/LMS for secretariat, water boards, websites, etc.

Date: 17.07.2013
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3. WORKSOFT - Works Monitoring System

The Rural Development and Panchayat Raj department executes various development
programs under different government schemes to develop the rural areas. These
development works are basically to build the infrastructure for rural people. The number
of development works executed in a year runs into lakhs. These works are executed by 30
Zilla Panchayats, 176 Taluk Panchayats and 5627 Grama Panchayats. The panchayats use
the help of Implementing Agencies, namely, PRED, KRIDL, KRRDA, etc. to execute
these works. The effective execution of these schemes is a biggest challenge for the
department as the various stake holders are involved. And most of the time, the execution
of works get delayed because of various reasons like delay in acquisition of land,
permission of other govt. agencies. Presently, the department, at various hierarchies, is
finding it difficulty in effectively and efficiently monitoring these works.

Worksoft, Works Monitoring System, is a web-based application to enter and monitor the
developments works taken up. It will enable the Officers/engineers to enter the work
stages, as and when it takes place. It facilitates in generation of order wherever it is
applicable. It has been built with business rules of the work execution and has system
controls. It assists the department officers at various levels to easily monitor the
development works. It also puts all the works in public domain for transparency.

3.1 FEATURES

1. Web based system — It is web based system and can be accessed by the officers
from anywhere.

2. User friendly system — This system is user friendly with local language support. It
facilitates the officers with minimum computer skill to use the system.

3. Work flow based system — It has been built with work flow based process, where
in the officers have to follow the procedure/activities defined in execution of the
work by the government.

4. Photos of the works — The application makes the officers/engineers to upload the
photos of work taken at different stages and this can be viewed later for various
purposes.

5. Work on GOOGLE MAP — The system enables the officers/engineers to enter the
GPS coordinates of the work and different places of the work. These coordinates
will help us to show the work location on the Google map later point for analysis.

6. Uploading of the documents — The system has a provision to upload the different
orders, proceedings, resolutions, drawings/designs, bills, etc., into the system.

Date: 17.07.2013 8
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7. Auto Order — This application generates the order/sanction at different stages of
work as required. This need not have to be prepared manually.

8. Payment Advise — The system generates the payment advice to treasury/bank for
release of payment to the contractors.

9. Fund Flow — The system enables the officers to enter fund release to different
authorities based on utilization of the amount.

10. Monitoring Tool — This system enables officers at various levels monitor the
exaction of the works.

11. Transparent — This system makes the work execution transparent. All the work
details are available in public domain for any citizen to view. It also facilitates the
citizens to give his/her comments on the work.

12. System controls — It has been built with system controls, where ever it is possible,
so that officers/engineers cannot do the mistakes/error entries into the system

13. Built in business rules — IT has been built with business rules of the work
execution.

3.2 Benefits of the WORKSOFT

1. Effective monitoring of the development Works

2. Transparency in the implementation of schemes/works
3. Analysis of the development works

4. ldentifying the duplication of works

5. Convergence in the works

6. Following the procedure defined for work execution

Date: 17.07.2013 9
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3.3 Users and their roles

SNo

Users

Activities

1

PDOs of GPs

e Enter all the stages of the work
e Enter fund receipt and payment details in
Panchatantra

Executive Officers of TPs

Enter all the stages of the work

Enter fund receipt and payment details
Enter the officers’ details

Manage the login accounts of GP offices
Correction of GP works

CEOs of ZPs

Enter the fund receipt details

Enter the fund releases

Enter the officers’ details

Manage the login accounts of TP/ZP offices
Correction of TP/PRED works

Executive Engineers of PRED

Enter all the stages of the work
Enter fund receipt and payment details
Enter the officers’ details

Deputy Directors of KRIDL

Enter all the stages of the work
Enter fund receipt and payment details
Enter the officers’ details

Executive
KRRDA

Engineers  of

Enter all the stages of the work
Enter fund receipt and payment details
Enter the officers’ details

Nodal Officers at
KRRDA/KRIDL Hqrs

PRED/

Enter the fund receipts and fund releases
Manage the login accounts for their offices
Add/Modify the Contractors’ details
Correction of dept. works

Directors of RDPR

Enter the fund releases to ZP
Enter the officers’ details

Date: 17.07.2013
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3.4 Process of Work Execution

\ 4

Plan the development works to be
executed (List of planned works)

A 4

Get the administrative approval by
management to plan the execution of work

l

Enter of work specific information based
on category of the work

A 4

Take the technical sanction by authorized
engineer to initiate the execution of work

Package/Group the works, if required, for
tendering purpose

A 4

Tender the work as per the procedure

\ 4

Issue the work order for execution of work
with time

\ 4

Record Measurement of executed work in
MB book

5

Date: 17.07.2013
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Inspection of the work by senior officer

A 4

Prepare the bill on completed activities of
the work

Generate Payment Advise for payment of
the bill

A 4

Close the work and hand over to concerned
department

\ 4

Date: 17.07.2013
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3.5 Fund Management

Release the fund from RDPR to
ZP/TP/GP

I

Receive the fund by ZP/TP/GP

l

Release of the fund by ZP to
implementing agency

v

Receive the fund by implementing
agency

!

Generate Payment Advise for the
submitted certified bills by Imp.
Aaencies/TP/GP

A 4

Date: 17.07.2013

13



mll'
ilsm
[
||||“.

WorkSoft - User Manual

4. Opening the Worksoft

4.1 Login

The access to the Worksoft system is controlled though username and password. Hence,
every authorized officer shall have a Username and Password through which he/she can
login into this system.

Login to the website using the URL: http://worksoft.kar.nic.in with the correct username
and password [Refer fig below].

NERRR 08 TOWCNT® Tots® QoL

=z oo
WU T A",

‘WorkSoft

e

©2013 National Informatics Centre

Figure 4.1

On successful login, the main page is displayed, as shown below in the figure. The main
page has diiferent options — Works , Accounts, Reports and Others. The Works has sub-
options related to the stages of the works. Similarly, the accounts has sub options related
to fund movement in the office for different schemes. Reports option enables to generate
the various reports others option helps to change the password and other master entries as
applicable. Some super user get the option on admin, using which they can create login
accounts for their officers.

Date: 17.07.2013 14
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Figure 4.1.1

4.2 Biometric Login

The conventional login system requires the users to login with their username and
password, which requires the user to remember their passwords every time they login.
There is also a security threat if the password is misused by an unauthenticated user.
Using the biometric system, the users do not need to use/ remember their passwords
every time they login to the system as the fingerprint of the user is verified at the time of
login instead of password. This genuinely authenticates the user. The biometric login
works as follows.

Go to the website using the URL.: http://worksoft.kar.nic.in. The system prompts the user
to enter his username. On entering the username, a pop-up window is displayed asking
the user to place his finger on the sensor to verify the fingerprint of the user[Refer fig
below].

Date: 17.07.2013 15
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Figure 4.2

The user needs to place the same finger for which he/she had earlier registered. The
system now verifies the fingerprint of the user agianst the earlier captured fingerprint.
Only if both the fingerprints match, the login will be successful, else the authentication
fails.

TIPS
e Maintain the username and password securely. Don’t share it with anybody.
Ensure that only authenticated person uses this to work on the Online Work
Monitoring system.

o Keep on changing your password frequently, at least once in 30-45 days and
maintain/remember the password.

e Remember to sign out/logout from the system after completion of your work.

e For Username & Password for your office, please contact your Nodal officer
at state level through your head office.

Date: 17.07.2013 16



mll'
ilsm
[
||||“.

WorkSoft - User Manual

4.3 How to get the login account

The officer/engineer, who is authorized to use the worksoft system, needs to contact his
department nodal officer at state level through proper channel to the username and
password for his/her role in the system. For this he/she needs to provide his/her name,
mobile number, designation and office details.

Once the login account is created by the state nodal office, the login name and password
is sent to him/her as SMS. Using this login name and password he can open the web-site
and carry out his activities.

On first time login, the user will be asked to enter the new password for his account two
times and the system will set his password to new one.

4.4 How to reset the password/Register for Biometric

If the officer has forgotten his/her password, he/she has to contact the state nodal officer,
with his username through proper channel, requesting him to re-set his password. Once
the password has been reset by the state nodal officer, the SMS with new password will
reach the authorized officer. He can use this password to continue his/her activities.

4.4.1 Biometric registration:

To register for biometric, the user needs to login to the system with his/her username and
password for the 1% time.

EOF L35 AToF O
ST TOWICHS® Tt QW

==l Txd
WU E Ao,

ee_mysore

©2013 National Informatics Centre

Figure 4.4.1
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On successful login, the following screen is displayed. Click ‘Capture Fingerprint’ to
capture the finger print of the user [Refer fig below].

BoF 838 NBOF O
MIEVETIPR $BY TWOLCS® 0ots® QL

WE XY,

Module Name oo Beg*

Capture FingerPrint

Click here to capture

Figure 4.4.2

The following screen is displayed on clicking ‘Capture Fingerprint’.

e wortd
g with your fingertip

Show this window next time. » Click "NEXT" to begin. |

Figure 4.4.3
Click ‘Next’ button as highlighted in the above figure.

Date: 17.07.2013 18
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Fingerprint Registration STEF1

o

» Select the finger you wish 1o enroll by clicking once
the corresponding fingertip.

@ eack (@) cance

Figure 4.4.4
Now, Select the finger for which the finger print has to be captured. Any of the fingers
can be selected for registration. Once the finger is selected, place the same finger on the
biometric device. The device captures the fingerprint of the finger as shown below and
the registration is completed.

Fingerprint Registration

Croating secure code
from fingorprint image

Figure 4.4.5

Date: 17.07.2013 19
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5. ENTERING THE STAGES OF WORK

In the main page, go to the option “BocbrednK” to view the following screen. In this

screen one can see the sub-options, which are basically stages of the work execution.
These sub-options/stages have to be entered as and when takes place, while excuting the
works.

2013-14

Click here

Jser Manual

HelpDesk : wsofthelpdesk@gmail.com

priya/EE/ 15/07/2013 ©2013 National Informatics Centre ver 2.0 (R. 13.05)

Figure 5

The following sub options can be seen above.

> 3odye adeedxs — Action Plan — To enter the list of development works planned under

the scheme by the administrative authority.
> 8B933,8  oDbIeedS — Administrative Approval — To enter and generate the

administrative approval to start the execution of the work
> Baened A0 — Work Specific Information — To enter the work specific technical

details
> 320338 Doweved — Technical Sanction — To enter and generate the technical

sanction for the work by the Engineers
> mzséeaff — To package/group the set of works to simplify for calling the tender

> £30B0° 33T — To enter the tender called details

Date: 17.07.2013 20
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> Baaned estded — To enter and generate the Work Order to be issued to the
Contractor
DS 33D — To enter and the measurement of the works details

=0egEe STO — To enter the inspection details

Soxredad awsead — To enter the physical and financial closure of the work
Monthly Progress — To enter the monthly physical progress of all the works

YV V V V

The Work Flow for work entry begins with the Action plan and ends with the closure of
work. The work stages are explained in detail in the following paragraphs.

TIPS :

o All fields marked in * are mandatory fields.

e To log out of the Work soft system, click Sign Out (e Zes)at the top right hand
side of any page.

e To go to the main page(avaees) of the System, click Main Page at the top left
hand side of any page

e Ensure that all the details are entered correctly clicking save/submit button..

e Click the Exit (NR€0s) button in any page to exit from the respective page.

e Ensure that the data is saved at every stage in the process of work flow. In case

of any updates at any point in the work flow, go to that particular option in the
work flow, edit the details and save it.

Date: 17.07.2013 21


javascript:__doPostBack('ctl00$lnk_Signout','')

WorkSoft - User Manual

5.1 &,0dye a3ee (Action Plan)

This option can be opened by clicking on Se=brmednib-> dadre adeeass. On selecting

this option the following screen is displayed, which has two options; new work and Edit
existing work.

Bot £38 AWBoF O
NYSVETIRHE 3083 WorHades® T Qe

W T,

S D 3 0ive ofpenss [Brind~>o

© New work © Edit existing work

7

Click here

priya/EE/ 17/07/2013 ©2013 National Informatics Centre Ver 2.0 (R. 13.05)

Figure 5.1

Select ‘New work’ to enter the action plan details [Refer fig. below]. Here, the system
prompts to enter the basic details of the works like name, description, location, scheme,
type of the work(New, Maintenance, spill over). If it is a spill over work, enter the
amount already spent on the work and proceed further to enter the class of
work(zezbredad arie). If the class of work is either ‘Others’ or ‘Renewable Energy’ then

enter the sub work class.

Multiple work locations can be added if applicable. Fill the estimated cost for the entire
project/Work and Current year’s required estimate amount. Current year’s cost cannot be
greater than the total estimated cost. Also, enter the approval number and date, and select

the authority that has approved the work.

Date: 17.07.2013 22
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o gy d,0ire cleens a0
Taciad wvyb
MP Zeg, aho, - MLA 23, Fdrid
ZP de3, rl- o R TP dea, a2 v
dend ddd * Restoration and Rejuvenation ZPtanks-SDP T
mombd g @ dox ) dwochdtd U ddrme hddy
e grir * Buildings - oz mehrmd aire * ShreeShakti Bhavana -
Cm Stree Shakti 3 -
R ) Women empowerment
o e -
Delete
e R - S
FEETEY Delete T
Echimd gvrivy * =0, Sbedzd - Abad Delete ol
(Add one or more villages of panchayats) Delete Beydaniamy
wom de (da.) * 2 dar erd s vomm a3 (de)
3 aleend eabdeedd | Select ftem -

Figure 5.1.1

Further, enter the expected no of beneficiary for MEN and WOMEN based on the
classification categories like SC, ST, Minorities, General, BPL. The BPL count cannot
exceed the total number of MEN and WOMEN respectively [Ref fig. below].

Under the geographical details of Work Location in Sogrved r-’o@vd QAIBNK section,

enter the GPS coordinates (latitude, longitude) for the place/location where the work
needs to be started and click “Add” to add the details. Here multiple locations GPS
coordinates can be entered. Upload the documents. Documents to be uploaded can be any
of the following; Initial photos of the location, photo of meeting, Resolution/approval
scanned copy, Video of location or meeting. To upload the file, browse through the path
of the file, stored in the local system, using Browse button and upload the same using

“JedX” . This will add the documents and display it in a grid on the right. The added

documents can be viewed using “Select” or deleted using “Delete”, if wrongly uploaded.
After completing all the entries click save or “ev®x)” button at the end of the page to

save the details.
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60000
wom dad (da.) ¥

80000
Current year's cost Cannot be greater than total
estimated cost

Tag oar engddd e deg (ds)
Aoir cleesd exbdeed® | goyT
dRAd mbed

Aoirs oleensd orbdeedd | 3004

i s aloend wrbcleeds Bos 1810172000
-uO.lf;
mcmbab -ﬁuzja Sdobuebod 5655 wd ey “‘w
3 2883 Forid = Daour
Fenrbyidniy moal, *3 e %
wdath 200 200 800 1000 70000 BPL Cannot be greater than total
Aoridy 400 800 T00 €00 00000 BPL Cannot be greater than total

seabrmed P¥d o

omod(ev3d/dan) * (deg.) (min.) (sec.)
Seanod(@ede/33aD) * (deg.) (min.) (sec.) Delete latitude longitude
.ravartaliifane] Starting point of the road = Select  Delete 13°45745  77°43743
| Add | Clear
[ e ]
sdzd o9 Initial Photo =
= Delete FILE Description
so=g
octy (o[ oo | T
ey [ ddeais

priya / EE 15/07/2013

Figure 5.1.1

To edit the saved work details, select the ‘Edit existing work’ option in the ‘Action Plan’

menu [Refer fig. 5.1]. The list of saved works will be displayed as shown below.

Book e30 MooF O

OO\ = O = = O 2
MIEREERL) 0T TOURCE® Tt QoL
WEE T,
Soa du godye oleesd Lot B
Scheme Scheme Work Name  Work Description Estimated Cost
Select 100050 Restoration and Rejuvenation ZPtanks-SDP asd asd 1520
Select 100066  Integrated Development of Western Ghats Devpt. Region shwetha tyu 10000
Select 100073 Integrated Development of Western Ghats Devpt. Region shwetha fgh 100000
Figure 5.1.1

Select the work to be updated from the list. The saved form will open. Edit the changes

and save the form again.

Please note that the Action Plan details can be modified before ‘Admin Approval’ and

not after that.

Date: 17.07.2013
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e Ensure that your system (PC) is virus protected by anti-virus software.

e Ensure the photos of the works and meetings are stored in JPEG file format with file
size less than 200 KB.

e Ensure the proceedings, agreements, design and drawings, orders, bills are scanned
and stored in PDF file format with file size less than 500 MB.

e Ensure the video graphs of works and meetings are stored in — file format with file

size less than 5 MB.

5.2 8BYT3, 3 DIReBS (Admin Approval)

Once the action plan is completed then one has to do Admin Approval of that work. In
the Main Menu  select oabrodnish-> 8BYZB, 3 eDBeeds. On selecting the

Taluk and the scheme, already entered action plans for that Taluk and scheme will be
listed. Select the scheme for admin sanction as shown below.

DooF £38 ROoF O
Je8) 308] TOLRAT® Tots® QS

TEE T,

g sdv=d 8 oabdeads [l

Select Taluk oy B d Select Scheme ey End - |[Go

Scheme  Scheme Work Name Work Description Estimated Cost
[ 100054 Restoration and Rejuvenation ZPtanks-SDP Om Stree Shakti Women empowerment 60000

jpriya / EE 15/07/2013 2013 National Informatics Centre Ver 2.0 (R. 13.05)

Figure 5.2

On selecting the work from the list, the screen will show you the already entered
information in the action plan and allow you to enter the approval details. Enter all
the required details [Ref fig. below].
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ow gho s@dzd,s eabadeeds Work ID :100054 it B
Teesad
deesd dad *
mehmb ag
=hmed drie ood marmd e *
A = * Om Stree Shakti - B Acid Women empowerment
Pl
mobay
secbrmd e * richciod
Sepsarida
ahdebaid
274 Sar ez s vomeey ded
womees ed (de.) *
= (@)
Aoin oleens exbclead
drc mahed
Sair cleend srbaleeds
., Aol cleesd erbdeecs Baaod
o

Figure 5.2.1

The approval order has to be uploaded. To upload, browse through the path of the file
using Browse button and upload the same using “&ed&” . This will add the documents

and display it in a grid on the right. The added documents can be viewed using “Select”
or deleted using “Delete”, if wrongly uploaded.

Save the details using the “SAVE” (sv@ab) button at the bottom of the page to proceed
further, else click “EXIT” (QReaD).
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Select Delete  Approval Copy_2
o |
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Figure 5.2.2

odtzes @ obdess |

On saving the Admin approval, the Order will be generated [Refer fig. below]. To print

the order, click on “Print” button at the bottom of the page as shown below.

£

Govt. Of Karnataka
RDPR Department
Offfice of Zilla panchayat 2wy B

Administrative Approval
Preamble
The work of Work ID: 100054, Work name: Om Stree Shakti is approved in the Action Plan for the year 2013-
14 for Rs. 60000 for the vear 2013-14
The Proposal vide Itr no. 203®=0dn dated 16/01/2000 for according admin approval for the above mentioned|
work, under the Head Of Account is received in this office, hence the following order.

Order
Administrative Approval order No.. EEETE [Dated  [18/01/2000
Head Of Account
Sub Head
Grant provided for the year Rs. 60000 [Year [2013-14
[Name of the Work [Work ID: 100054. Work name: Om Stree Shakti
i Amount Rs. 60000
s KRRDA-Kamataka Rural Road Devel nt
Implementing agency Agency opme
Details of Approval of Action Plan/SLSSC GOVT [Dated  [15/01/2000

Administrative Sanction is accorded based on the following conditions

1 )as per the instructions of the EA
2 )others due to scheme change in main page

|Approving Authority l[covt
Click here —> =
Figure 5.2.3

The Print window will be displayed (Refer Figure below). In the Print window, select the
printer from the list of printers and enter the number of copies in the Page Range section.

Click the Apply button and then click the Print button.
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o= Print ﬁ
General | Options
Select Printer
% add Printer < Journal Note Writer
&3 Fax « Microsoft XPS Docum
i HP LaserJet 3390 Series PCL 5e < PDFill PDF&Image Wri
4| 1 b
Status: Ready Prirt to file
Location: ]
Comment:
Page Range
@ Al Mumber of copies: 1 =
Selection Current Page

() Pages: 1 Collate

; ) ) 1 1 2 2 3 3
Enter either & single page number or a single r
page range. For example, 5-12

[ Print ] [ Cancel l Apply
. S L I

Figure 5.2.4

If one wants to correct any entries in the administrative approval, he/she can open the
same sub-option again and do the correction. But if the next stage of the work is entered,
then the correction can not be done. Now, to do the correction, one has to contact the
concerned district/state nodal administrative officers to do so.

5.3 o0 JIIT (Work Specific Information)

Enter the Zoabrmed 3 using this option. Here technical details of the work need to be

entered. Different screens will be popped up based on the class of the work selected in
the Action Plan.

The different classes of works for which additional information has to be provided are :

» Buildings

> Roads and Bridges
» Water Supplies
» Water Bodies

Select the taluka and the scheme and click “Go”. The saved works will be displayed in
grid below.
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Troof 830 ATOF O
8 BE = Qe

Select Taluk | SR THg% - Select Scheme All Scheme -

Work ID  Scheme Work Name Work Description Estimated Cost
Select 100054 Restoration and Rejuvenation ZPtanks-SDP Om Stree Shakti ‘Women empowerment 60000

priya / EE 15/07/2013 {2013 National Informatics Centre Ver 2.0 (R. 13.05)

Figure 5.3

Select the individual work from the grid and enter the details depending on the class of
work.

5.3.1 Buildings
If the selected class of work is ‘Buildings’ then the following screen will be displayed for

the user[Refer fig. below]. Enter the buliding details ;number of floors, build up area and
save it.

== duygry mamd ddd Work 1D: 100054 B
sydd ad rU)
deitol S0 eloen’ webor’ -
2733 domod Fu w3 Pebded v soday 5
oo
Dl Sded dd
Number of Floors Biuld up floor area in sq mts
0 5000

priya / EE 15/07/2013 ©2013 National Informatics Centre Ver 2.0 (R. 13.05)

Figure 5.3.1
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5.3.2 Roads and Bridges
For the selected class of work, enter the current state of road, proposed road type and the
dimensions of the road including the latitude and longitude.

Enter the dimensions and type of activity of the work proposed, street light details and
save the form.

o o 03 Je3nY seadmd 30 Work ID: ol d <5
dg/guriv 225 43 o o’ -
Saedued ddab Sncd 503205 O -
ougied3 ordab wep, eug dewsF 7Q 85000
Road Code 1344
edotirtaodchs mc&ow/d»#o» Type of | oug descf | oo dewcr egaow&odnb/m%osd d(am!d&adaﬁ/&:‘zm
adbou* wadnour Road Y = madvou® Tadvou
Select ~
|Add
(deg.) (min.) (sec.) (deg.) (min.) (sec.) .
. Intermediate Type
Delete 510 peyiation/Last of  Length Width Latitude Longitude
Point Road
e 13° o
Select Delete 200 150 1 245 400 gio.  75°0000
Figure 5.3.2
| ABG
(deg.) |(min.) (sec.) (deg.) (min.) (sec.) |- )
- - Intermediate  Type
Delete 3‘_“-:.:'"“ Deviation/Last of Length Width Latitude Longitude
s Point Road
Select Delete 200 150 1 245 400 3. 75°0000°
Type of Type of work Length in | Width in _ Latitude of _ Longitude of
Activity Meters Meters diate/l diate/l
point point
Select - | ol Anb - 13
: : LAdd |
(deg.) (min.) (sec.) (deg.) (min.) (sec.)
Delete Activity Yo Length Width Latitude Longitude
Select Delete 2 1 200 200 3. 7ser7ie
=aw Deb Besriv mosd 32
2a Beariv o wey iy
=aw Deb Besriv geeey], moud; 21
[ sae | [ Emt
priya / EE 15/07/2013 ©2013 National Informatics Centre Ver 2.0 (R. 13.05)
Figure 5.3.2.1
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5.3.3 Water Bodies
Enter purpose of the water body, catchment area, water spread area and gross capacity in
thousand million cubic feet[Refer fig below]. Save the details by clicking ‘Save’ button at

the bottom of the page.

don g Bdnv seabrmed J=30 Work ID: 100063 wrt B
Aech ERBRT wucded. aBotud dech -
sorizm Seted ddecr v, a7
e8RS Bocbdd Hed Bt Vg, 199
Ly, Tesbelr memitod 156
([ Est ]

priya / EE 15/07/2013 ©2013 National Informatics Centre Ver 2.0 (R. 13.05)

Figure 5.3.3

5.3.4 Water Supply

For the water supply, enter type of water scheme, source of water: whether borewell or
not. Also enter the details of the proposed pump; the power and yield of the pump, the
latitude and logitude details and add it using the ‘Add’ button. The details added will be
displayed in a grid. For any modifications, ‘Select’ the particular entry, modify and save
it. To delete the entry, click ‘Delete’[Refer fig below].
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Sy Bed dogv A8

doadHp  |S0dH =bIDd vmo? dumod
(MLD)

(sec.)

Sy s 2yg dddrivd

g B ms e ougER MNT | geod edovid ot | dumod odouis mdbort | emod dedoh medborr | duamod desfob madont
(mm) 4

Select -

(deg.) |(min.) |(sec.) [(deg.) |(min.) |(sec.) (deg.) |(min.) (sec.) [(deg.) |(min.) |(sec.)

s gy weth At samed JSd wart B
Aech Aighuceel dlesdt O Fdd end

hBoled B s meend -

2ad@ davd md Yes @ No

Delete | HP Pump | Yeild Pump | latitude longitude

(deg.) |(min.) (sec.) |(deg.) (min.) S Selact | Delete | 162 445566 18°33'33" | 75°00'22"

Diameter 3 Starting Starting Ending Ending
Delete fpipe  Material Length Ly g0 jongitude latitude longitude
Select Delete 123 NP3 1233 160 S 14 T4
Figure 5.3.4

Further continue with the entry of proposed new pipelines; diameter, material and length

of the pipe,latitude and logitude details of starting and ending points and ‘Add’ it.

Also select the capacity and type of pipe and enter the latitude and longitude and ‘Add’ it.

Enter the type and capacity of the new water plant and ‘Save’ it[Ref fig below].
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(sec.)
SrasRay, 2 88 Sddriv
g S o s UG ST | g edouid madiont dearo? edoud madious® om0z dezdab madbout duno? dadlab Badou’
(mm) L]
Select ~

(deg.) (min.) (sec.) (deg.) (min.) (sec.) (deg.) (min.) (sec.) (deg.) (min.) (sec.)

Diameter 2 Starting Starting Ending Ending
Delete ;o Material Length v de longitude latitude longitude
16° 75° 14° 74°
Select Delete 123 NP3 1233 4euar 1721 3634° 24734"
e O s S ooz Searsod
Oewser 0Q
Select -
;a Delete Latitude Longitude Type Capacity in litres
(deg.) (min.) |(sec.) (deg.) /(min.) |(sec.) | Selet Delete 13°0009" 75°35'00" OHWT 123
2o BoR 80 Fus I3 WTP with slow sand filter -
20 Borln Fud mebelr(MLD) 778
[ save | Ext
Figure 5.3.4.1

5.4 30033 02028 (Technical Sanction)

Once the Work Specific Information is completed then one has to do the entry of
Technical Sanction of that work. For this go to Main Menu page, select Soabred->

mo%s Do2weoad. Then select the work from the list for which he/she wants to do

Tech. sanction.

TOF 636 RBoF O
NYSLETRPRH S0 TOLRCHT® T QoL

Select Taluk o ZJed - Select Scheme ealy 2nd - [Go]
Scheme Scheme Work Name Work Description Estimated Cost
@ 100054  Restoration and Rejuvenation ZPtanks-SDP Om Stree Shakti Women empowerment 60000

Figure 5.4

On selecting the work, already entered details will be shown in the 1% section[Ref fig.
below].
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== =308,8 wd i eded Work ID : 100054 B
e

aloead ddh *

el A

=mared drir * i - oo mchrmd drir *

B g * Om Stree Shakti - B S Women empowerment

Work Locations

secbrmd i * rochcady

2tg e e 2 come deg
o e (da.) * ()

aoire oleesdd ebdlecd

Srfd mhmd

3 aleendd erbdends

=ou, Aol oleend exbeleedsd Baeod

Figure 5.4.1

Further additional required details should be filled under technical sanction details
section. Enter technical sanction date, number and the person approving the technical
sanction. Upload the sanction order and save it.

S (29
3ot aleendd srbdetcd
drid maBed
Aol deessd ecbdeedsd
Aol oleend exbdleecs Basod
o
=e0d,8 wdy i oded |
3038 uderd, drosdsd CE -
0378 edezd dedod B30 Toa, (11322 ‘3034 ededd ddod S3d Bawod | 17/01/2000
=038 vt dechasd ™ SE - Estimate Rs. 80000
Has Admin Approval been taken for increased estimate? w3 s
- 3568 2034 todrtab Bwod 1710172000
Palghriv ualy sk
2ad dobzh as per rule no. 554/A
Condition
Add Conditions Delete Condition1
Delete as per rule no.554/A
s@Erival Jedxb |
da3d oG Sanction Copy ~ Delete FILE Description
Select Delete  Sanction Copy_1
sz Browse... Febad .
oy et e oo o)
[ oo ] seest beste  sancion Copy_3

priya / EE 15/07/2013 ©2013 National Informatics Centre Ver 2.0 (R. 13.05)

Figure 5.4.2
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On saving the technical sanction, the preamble is generated [Refer fig. below].

&

Govt. Of Karnataka
RDFPR Department
Office of Zilla panchayat, w38
*Technical Sanction

Preamble

Estimate for the work of Work ID: 100054, Work name: Om Stree Shakti is administratively approved by GOVT vide ltr no. O @ ob
44 dated 16/01/2000 for Rs. 60000 for the year 2013-14 , under the Head Of Account is submitted vide Letterno 113 & & dated

17/01/2000 for according Technical Sanction. Hence the following order

Order
Technical Sanction order No.. ) 568 Dated 17/01/2000
Details of Approval of Action Plan/SLSSC =024 Dated 15/01/2000
Details of Admin Approval o 2 ob 44 Dated 16/01/2000
Head Of Account
Sub Head
Grant provided for the current vear Rs. 60000 Year 2013-14
Name of the Work Work ID: 100054, Work name: Om Stree Shakti
Estimate Amount Rs. 80000
Implementing agency KRRDA-Kamataka Rural Road Development Agency
Technical Sanction is accorded based on the following condition
Sanctioning Authority SE

(o) )
Figure 5.4.3

5.5 mééezs‘ (Packaging)

Multiple works can be grouped together as package using “mééea’f” option, before

tendering, if desired. These packages could be independently preceded for further stages.
To create a new package, click on ‘New Package’. Select the work schemes to be
included for the Package, name the Package, then save it

Trof £35 RToF O .

MIEREEIPRL 80T WoLsadlT® 0o Q&L

=zl Fof
WOE T4

=S g * ZP and TP plans
Select Work Work Id Scheme Work Name Work Description Estimated Cost
¥l 100054 Restoration and Rejuvenation ZPtanks-SDPF Om Stree Shakti Women empowerment 60000

priya / EE 15/07/2013 £2013 National Informatics Centre Ver 2.0 (R. 13.05)

Figure 5.5
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On saving, the total cost of the package along with all the works included in that package
will be displayed [Refer fig. below]. Click on ‘Confirm’ to finalize the package.

Work Work Estimated
Name Description Cost

Restoration and
Rejuvenation ZPtanks-
SDP

Om Stree Women
Shakti empowerment Elr

Total Cost of the Package 60000 No. Of Warks 1

jpriya / EE 15/07/2013 ©2013 National Informatics Centre Ver 2.0 (R. 13.05)

Figure 5.5.1

5.6 £3080° I3 (Tendering)
Technical sanction is followed by tendering of work. Select the Boabrmed ->e3oBdoT®

Q33 from the main menu..

Here there are two options; one to select individual work, another to selected the package.
On selecting the options, the works will be displayed in grid as shown below.

® 2,000 JWO TyBes 5dmd

Select Taluk QUR Jugd . Select Scheme All Scheme

ust of Works with Order Details

Work o Estimated Tender Work Order Work Order
D Work Name Work Description Cost Amount No Date

S t Om Stree Women
100054 Shakti empowerment 60000

Figure 5.6

On selecting the individual work for tendering, the following screen will be displayed
which will ask the user if they want to call for tender for that work.
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e g odof dad Work ID: 100054 [Prlad<E

Do you want to call tender for this work?
Yes No

D]

priya / EE 15/07/2013 ©2013 National Informatics Centre

Ver 2.0 (R. 13.05)

Figure 5.6.1
If ‘Yes’ then the tendering will be continued and the following screen will be displayed

[Refer fig. below]. If ‘No’, the work will be continued further without having tendering
details. Now, this work will be at ‘Work Order’ stage.

S e Wodc ddd Work ID: 100056 Erlidssg
ool Saesadaer doad, LX) thodicr uelyF doad; Mzae

e . 01/01/2000 USRI * 01/01/2000

lodsr sdd ebmbfade™ CE - Ayt el ol cE -

=
Tender Inviting Offic .
n;:‘:( e “ Tender Accepting Officer Name

e ok
locict i mey e 60000
BuBrival Sedsb |
s Ag Work Plan - FILE Description
Select Delete  Agreement Copy_1
Select Delete  Award_2
—_ Select Delete  Drawings_3
soEd voly | Browse.. | Select Delete  Sanction Order_d4
Select Delete  Work Order_5
Select Delete  Work Plan_6

[ a0 | [ ias ]

priya / EE 15/07/2013 ver 2.0 (R. 13.05)

Figure 5.6.2

Enter all the tender notification details; bulletin number, tender date and tender final date.
Select the tender call for and receiving office and the tender amount. Upload the
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necessary documents . Either or all of the following documents can be uploaded.;
Agreement copy, award, Drawings/design, sanction order, work plan or work order.
Finally save it.

5.7 o0 est3e3 (Work Order)

Tendering is followed by ozrmed esdded (Work Order). Here ,there are two options; one

to select individual work, another to selected the package. On selecting the options and
the taluk and scheme, the works will be displayed in grid as shown below. Select the

work from the list [Refer fig. below].

TNOF 835 ATF O
S B TowCiE® Tt el

wWEE T,

o Shes T esied e Bag

®woth b O myges secimd

:
| Qg TR V‘ |5e|ect Scheme | &ll Scheme
!

Select Taluk

List of Works with Order Details

Work e Estimated Tender Work Order Work Order
1 Work Name Work Description Cost Amount No Date

select hoooss Roads and Bridges in Roads and Bridges in 1000000 1000000
— dEY, wEg,

==

2120 Nafig

Figure 5.7

On selecting the work, a screen will be displayed asking for confirmation to issue work
order[Refer fig. 5.7.1]. To confirm, click ‘Yes’. On clicking ‘Yes’, the work order will be
opened as shown in figure below[refer fig. 5.7.2]. If ‘No’, then the work will be carried
directly to the next stage i.e. ‘Measurement Report’ without ‘Work Order’.
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Tww BE D estied Work ID: 100086 oI B

Do you want to issue work order?

(O Yes (No

Arirsha

Krishnappa / EE 17/07/2013 ©2013 National Informatics Centre Ver 2.0 (R. 13.05)

Figure 5.7.1

Select the Contractor, Approval Conditions from the given options. Implementing
Agency would the same as selected from the Admin Sanction. Enter the Details of
Agreement date, Work order Date, date of Commencement of Work, Work in Months
term, etc correctly. The amount awarded should be less than or equal to estimated cost or
5% more than the estimated cost.

Also fill the (Work Stage) Zoehred ®od and ede3d e, (Amount Awarded for that

stage). It should not exceed the estimated amount. Upload the Documents as required for
the Work order stage. Click Save. After Work Order is completed, Billing could be done
for that particular work under the corresponding scheme.
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mamed

aud), [ moungo *
o3z oo 263 (de.) *
ehzhour moaj;

aimb /[ erbadeds doa; *

Tozbimel ddese edb(sorivh)

Approval Conditions

Agreement Copy =

Om Stree Shakti -

test
.E‘SODOO
1238

345

69

Select Condition

womves ded (de.)

lsnzorr Bros *
mamd esrbadeeds Do *

wadoyl Beos *

Delete Condition

Delete new Condition

Del :;:t;rs due to scheme change in main

0
0
1]
0

&0000

19/01/2000

19/01/2000

19/01/2000

Select Delete  Agreement Copy_1
SRR e Select Delete  Award_2
ADD | Ariezba |
Figure 5.7.2

After successful completion of work order, the preamble is generated [Ref fig. below].

Govt. Of Karnataka

RDPR Department

Office of Zilla panchayat, 2wy

“Work Order
Tender Approval Order No. Dated
Tender Approval Amount 850000 Dated
Tender Agreement No. 1238 Dated 19/01/2000
Head Of Account 0
Sub Head 0
[Name of the Work |Work/Package ID: 100054. Work/Package name: Om Stree Shakti

[Mame of the agency/Contractor

test

Estimate Amount

|Agreement based on the Document

Date of commencement 19/01/2000
Tender Period 69 months
CSE Amount Tender Premium (Above / Below CSR)

Work Progress Details

Work order is issued based on the following condition

1 Jnew Condition

2)

3 Jothers due to scheme change in main page

Issuing Authority

(Print ) [Exit]

Figure 5.7.1

Date: 17.07.2013
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5.8 0B ICD (Measurement Report)
To enter the measurement report go to FoeHMednR ->IIS STD.

The number of Measurement Report could be more than one. Enter all the details of e9¥3

RIS IB3 (Measurement Book Details). Select ‘Measurement by’ from the dropdown

options, also enter the Measurement Date, MB No. and MB Page No. for the
corresponding Measurement Report. Enter the remarks if any. It will also ask whether it
is ‘Final MB’ or not. If it is final, then only it would allow for closure of the Work.
Document consisting of the MB copy can be uploaded for Measurement Report in PDF
/JPEG format.

P Measurement Report ol

mmb BHd Cm= Stree Shakti = b agd Women empowerment

. . 20/01/2000
Measurement by Assistant Engineer - Measurement date

Check measurement by Check measurement by

AEE/AD and Date 15/01/2000 e ey 15101/2000
oV T30 8 R oy
Is it final MB? Yes @ No
Arwddcloloe?
wva s o * 127 v g8 o Ko * 1234568
£y ak
File Attachment Details
a3 33 e copy -
Select Delete  MB Copy_1
ST [ rose.. | seles pasts B copy2
Select Delete MB Copy_3

priya / EE 15/07/2013 Ver 2.0 (R. 13.05)

Figure 5.8

5.9 Zohrmedod B0egee JTD (Inspection Report)

The work will be inspected for correctness. During inspection, the Inspection details with
the necessary Quality of work should be entered. Multiple Inspection Reports can be
entered. Inspection report can be uploaded.
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oo g Zabmbob Sbegen J0H

‘ ;

Inspection Date Inspection Status Inspected By
Select 21/07/2000 Satisfactory Assistant Engineer
Select 22/01/2000 Non- Satisfactory Assistant Engineer
[ Cm Stree Shaktdi - S Women empowerment -
ov@ FHE IS
Inspected by * Select - Inspected date *
Satisfactol Unsatisfacto Needs Improvement
Quality of Work y Y P
S0 i

File Attachment Details
s specton Report ~

Select Delete  Inspection Report_1
)

priya / EE 15/07/2013 ©2013 National Informatics Centre Ver 2.0 (R. 13.05)

Figure 5.9

5.10 Zoxredod Swsead (Closure)
Select the individual/package work to be closed.

Amount
E it

Select 100054 Om Stree Shakti 19/01/2000 850000

priya / EE 15/07/2013 ©2013 National Informatics Centre Ver 2.0 (R. 13.05)

Figure 5.10
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The Work should be either physically or financially completed to complete the Closure
stage. Select from the options the Handed Over To, Handed Over By, Completion
Certificate Issued By. If the Work is physically complete, it would ask for Date of
Completion, Date of Completion certificate, Completion Certificate Issued By and Date
of Handling Over. If the work is financially completed, enter the date of closure.

To view the work details, click ‘View Work Details’ link [Refer fig. below].

" Boorkig Roors
MOEEDRG 983 FOLs

ALl

View Work Details

wR3dRh dohbd? 9 Yes No

cumelid Berod 010172001

e Herdder Brod 01/0172001 Click

here

el dueddent degzids GOVT

cindr dedenficl? F

cinbod Adedeaid 7 CEOQ

iraan dedenid ? 0172000

wlrdmh dumobamafd? & ves O No

wlrdmh deapabaed Beeod 0170172001

[ wo [ e |
| (cntm ]| 54 ]

D2013 Natignal Informatics Centre

Ver 2.0 (R. 13.05)

priya / EE 15/07/2013

Figure 5.10.1

All the details of the work starting from ‘Action Plan’ till ‘Inspection Report’ will be
displayed [Refer the following screens]. Close the ‘Work Details’ window after
verifying the details and click ‘Save’. On saving , ‘Confirm’ button will be enabled.
Click it to finally close the work selected.
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Work View D
I Ciose I
oleend B3 Restoration and Rejuvenation ZPtanks-SDP
MP Constituency ZP Constituency
MLA Constituency TP Constituency
sambab & ® New Works  Spill Over Works ' Maintenance Works - Repair
scmbal Trir ovE mchrmbod Srir
come ded (ds.) 60000 Current year's required estimated Cost 60000
Action plan Approved By GOVT Action plan Approval No. 024
Action plan Approval Date 15/01/2000
View Documents
Select  Initial Photo Action Plan
EIchrad ol Om Stree Shakti Select  Approval Copy Admin Sanction Stage
Select Report Stage
Select  MB Copy Measurement Stage
Selet  Sanction Copy Technical Sanction Stage
= 5 Select  Agreement Copy Work Order issued
omen empowermen
mpo Selet  Intial Photo Action Plan
Select jon Report Stage
Samd ood Select  MB Copy Measurement Stage
Select  Award Work Order issued
Select  MB Copy Measurement Stage
Figure 5.10.2
Maps
cetTedd orbdadd
Admin Approval Request By GOVT Admin Approval Request Ref No 203a3aly
Admin Approval Request Ref Date 16/01/2000 Admin Approval Officer Name
Implementing agency 4
edi=d s erbdlaedy JeBodd GOVT ‘Others' eAcd Aowbd
wdi=d s erbdledd o o3 ob 44 ootz s erbdeecs Braod 16/01/2000
i
as per the instructions of the EA
others due to scheme change in main page
Teodd wd il edw
Technical Approval Request By CE Technical Approval Request Ref No 1322
Taechnical Approval Request Ref Date 17/01/2000 Technical Estimated cost
=ods ndr dedasd SE Technical Approval Officer Name
=0l uart do ¥a5 68 =038 ndrialk Basod 17/01/2000

Figure 5.10.3
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Condition
Conditionl
as per rule no.554/A

sl edoy
and, / mongde test erbagd vl KRRDA-Karnataka Rural Road Development Agency
03 dodt e (de.) 850000
ol [ exbalsecs 50)3‘ Frias mamd exbalecd Brmod 19/01/2000
ofizbour Brrod 19/01/2000  Agreement Mo. 1238
b adodmrdenad Bracd Work Period (in months) 69
adod Brreod 19/01/2000 macrriavd Breod

Condition

new Condition

others due to scheme change in main page

mdimbob Sbegen Job
Inspection Status Inspection Date Inspected By
Satisfactory 21/07/2000 Assistant Engineer
Nen- Satisfactory 22/01/2000 Assistant Engineer

Measurement Details

MEB No. MB Page No. Measurement By
1@ 1234568 Assistant Engineer
23 d.u0r.98 Junior Engineer

Figure 5.10.4
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6. Fund Flow

The fund release process starts from the “CENTRAL” releasing the fund to the RDPR
department. RDPR further releases the fund to the ZP.

6.1 Release of fund from RDPR

After logging into the system go to the option “e&J8,@3,". Futher go to “@Tes VDNRE’

as highlighted in fig. below.

Click here

NIC/STA/ 11/06/2013 ©2013 National Informatics Centre Ver 2.0 (R. 13.05)

Figure 6.1
The following screen is displayed on selecting the above option.

s * Special Works to most backwore =
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Figure 6.1.1
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Select the scheme, the department and the office. The amount release for that particular
scheme and office will be shown in the “Amount released till date”. The balance amount

for that scheme will be displayed in the balance amount field.

Also enter the new release amount, release date, release number, mode of receiving. The
amount can be released to the same scheme again if required. The new amount released
will get added to the amount already released, every time a new release is done for the

same scheme.

6.2 Receiving the fund by ZP

The ZP will now receive the amount from RDPR. After login, go to &3,838), ->ewes

:233&69)3 in the main menu.

Select the particular scheme from the list. Already released amount will be displayed.

[Refer fig below]. Enter the receipt details like amount, date and save it.

Goof 638 ARTOF O
MSERLIBPRG) 08 SOWC® Tots®

w?d:b"- o,

owgie ORI eSS
[ New |
et * Special Works to most backword 39 ~
arad el
schadr 4sbdoed ded wchgdr dcvidaind 2e3
md eulbdd deg

Bed e, AT
erboed drir *
Ae 30 dogd * Ay 3ob Brsod * 20/01/2000
Aesaab aoms

| wdeadum | [ drezd |
eipt Date Received From Received Amount
16 20/01/2000 BANGALORE ZONE 90000
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Figure 6.2

6.3 Releasing of fund to implementing agency

Once the fund is received by the department, the ZP releases it to the implementing
agency. In the main menu go to &3 33, ->e9wes AW The following screen will be

displayed.
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Figure 6.3

Select the scheme, the department and the office. The amount release for that particular
scheme and office will be shown in the “Amount released till date”. Also the balance
amount for that scheme will be displayed in the balance amount field.

Also enter the new release amount, release date, release number, mode of receiving. The
amount can be released to the same scheme again if required. The new amount released
will get added to the amount already released, every time a new release is done for the
same scheme.

6.4 Receiving the fund by implementing agency

Now, the Implementing agency will receive the fund released from ZP. Go to &38,a33, -
>R ,e8)3. The list of schemes for which amount is released by ZP will be listed

in this option. Select the scheme and enter the received date.

The fund details entered by ZP will be listed in grid below. In case of any modifications,
select the particular ID, modify it and save.
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cloezd * Special Works to most backword 39 -
sl KRIOL - e elorivech Svab
wchadr! Abund Red wchadr dcbriduind deg
w3 eubBchd ded
Bed .Q,esd‘! dxd

oo e * Select -
Ao Loz * HRm
A 3oh doad * Select

[evem ][oovna |[ e ]

Receipt Date Received From Received Amount

Select 16 20/01/2000 BANGALORE ZONE 20000

priya / EE 16/07/2013 @2012 Naticnal Informatics Centre Ver 2.0 (R. 13.05)

Figure 6.4
6.5 Billing

After receiving the fund, the implementing agency will proceed with the billing and
payment process. In the main option go to &3,&3, ->e* ISFT to enter the bill details for

the work. On selecting the scheme, work will be displayed. Select the work and enter the
bill amount, bill date, voucher date and other details. Upload the bill details and save it.

MR WRE) =08

|
o g eadch Az e B |
waenm * Aery dowreahs defed st Az~ Balance Amount Available : 0
Work IDD  Scheme Work Name Work Description Estimated Cost
Select 100061 Construction of ZP Office Buildging Mini water supply rural and drought affected areas 50000
Tendered Amount : 780000
Balance to be payable for this Work : 780000
e Toage 1 Ser Brcs * 01/01/2000
Der g * 7800000
e %0 12 Saericf Beos * 01/01/2000
Amount Cleared as per Inspection TEO0D0D Executing Agency test -
Remarks i il
File Attachment Details |
dodd i - i
File [ Browse...
oudEs | | drireis
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Figure 6.5
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Billing can be done only once for a particular work id.

6.6 Payment
In the main menu go to &88,a3, ->me=&. On selecting the scheme, the bill amount is
shown beside the selected scheme.

Enter the bill amount, amount payable and other amount details like VAT, TDS etc. if
applicable. Upload the bill details and save the entry.

ey * Bery Soemald el b 0DV A v Balance Amount Available @ 78000
Work Name Work Description Estimated Cost

Select  Construction of ZP Office Buildging Mini water supply rural and drought affected areas 50000
Tendered Amount : 780000

Bills & Payment for this work

ol |EELEEEA BT TN Pay No | Paid Date | Amount paid
1 01/01/2000 7800000
Balance to be payable for this Werk : 780000
Amount being paid * Ta000
TDS 1 VAT 1
Royalty 1 Performance Guarantee 1
Security Deposit 1 Worker Fund 1
Service tax 1 KRIDL charges 1
Labour cess 1
Misc 1 Tt SR
dockerach doat * Gross Payment
et ot 1 et Bmeod 1012000
Advise Soat 1 Advise Bamod 010172000
Remarks ok a Paid Date 0170172000
File Attachment Details
soi3d O Bill Detalls ~
L J .
Upload
ol | AriFsbat

Figure 6.6
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7. Correction

The higher authority officers can correct/delete the work details entered in Work Soft. He
cannot modify/delete the work if the work is either closed/billing or payment is done.

7.1 Modify

To modify the work, select the department, district, taluk, office and enter the work ID.
The work stages will be displayed in drop down menu. On selecting the particular work
stage, the corresponding work details will be displayed to the officer. Edit the changes
and finally save the form to update the changes.

~ Booredd mEFC
MOENEFZeREs R 398 OLTCHTE Tt Ll

Swa S Module Name were Best

Department | PRED -
District | weriudeed -

Taluk | sl Ens -

Enter work ID | 100081

Select stage for correction | Admin Sanction -

Select
Admin Sanction
Additional Details

|
|
|
‘ Of’ﬁce| Executive Engineer. P.R.E.D, Bagalkot =
|
|

Technical Sanction
Tender

‘Work Order
Inspection Details
Measurement Details

EE bagalkote / AEE 17/07/2013 ©2013 National Informatics Centre Ver 2.0 (R. 13.05)

Figure 7.3.1

7.2 Delete

To delete the work, select the department, district, taluk and office. Enter the work ID of
the work to be deleted. Confirm deletion by clicking the ‘Delete” which deletes the work
from the WorkSoft system.
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A= Module Name et By

Department | PRED -
District | everiodie ~

Taluk| oo v

Enter work ID | 100081

I Delete

|
|
|
‘ Of’ﬁce| Executive Engineer, P.R.E.D, Bagalkot ~

EE bagalkote / AEE 17/07/2013 ©2013 National Informatics Centre Ver 2.0 (R. 13.03)

Figure 7.3.2
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8. Others

8.1 Change Password

In the main page go to @3V-> @waR,&’r wBewddA [Refer fig. below] to change the
password.

Boor 38 Roor O
) 0B TWOLCHS® Tt QL

e e
WG“" 3 UG,

Office : AEE PRED BADAMI

Click here

Figure 7.1
The login for which the password has to be changed will be displayed .
Enter the current password in “&o®) @ ST SS3WD”. Enter the new password and
confirm the new password in ‘TR o ST IDWDA’ and  ‘DIRD, VAT T
e SS3weD respectively. Ensure that the the new password and the current password

is not the same. Finally click ‘2@3®&” option at the bottom of the page to save it[ Refer
fig. below].

AR

B T o Adwebd * sossenes
B e JET ATwedd * sesnsnnes
Ddezh, Bed Zew* Jofe Jwhd * sesnsnnes

wddd || driaha

Click here
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Figure 7.1.1
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8.2 Adding Officers

The RDPR department creates the login ids for the State/ZP/taluka officers. Go to
Admin->New option in the main menu [Refer fig. below].

BoF €38 XBoF O
SH) B TWOLscT® Tt Qeel
RTE XY

—
~NOQ,

Click here

Figure 7.2

Select the department, office level. Depending on the office level selected, the
district/taluka will be enabled. Enter the office and login name, officer mobile and select
the designation from the drop down list and click ‘Add’. The added officer details will be
displayed beside[Refer figure 7.2.1 below].

BoOF 38 REoE D
) 0T TWOLCHS® Ttst QL

vt
on o Module Name wort B
Department PRED -
Office Level : State @ District  Taluk
District cealedach -
Office ee Raichur d Current Users

Officer Name Leena Officer Name Designation
Select  ee_raichur EE Raichur

Login Name Leena@123
Officer Mobile 9099902909
Designation State Level Viewer -
[ Ea ]

NIC / STA 18/06/2013 £2013 National Informatics Centre Ver 2.0 (R. 13.05)

Figure 7.2.1
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In case of any modifications in the details, go to Admin->Modify option in the main page.
On selecting the department, office level and the district/taluka depending on the level of
office selected, the officer’s details will be displayed in a grid. Select the corresponding
officer, edit the details and click ‘Modify’ to save the changes.

The officer password can be reset in case he/she has forgotten the password
details .Similarly; ‘Freeze’ option can be used to freeze the user account, if the account
no longer exists.

dongio Module Name wrt B
Department PRED -
Office Level : State @ District ) Taluk
District cealedach -
Office ZP Raichur - Current Users

Officer Name A Login Officer Name  Designation
Select  arif_hm Arif Programming Assist
Select zp_raichur  EE Raichur

Login Name

Officer Mobile 9999999999

g Assist -

[Modity) [Freeze| | Reset Password Ext |

NIC / STA 18/06/2013 £2013 National Informatics Centre Ver 2.0 (R. 13.05)

Figure 7.2.2
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WORKSOFT SYSTEM
B0 3T form

TouRd MP Ze3,
MLAZES, ZP 3eg3,
TP 3e3,
BReRBIBID
BT BRI B0oIOT /A3IcTEH
SoTBE Building/Roads& Bridges/Water Supply BUBZDMOTE

/Water Bodies/Others (PI see the list)
BIMOBID
pravarieitate]

Mo, B0I0LBRR BYNRD
seIavaptelniriatttiey 1 1
IBoFeD3- 2. 2.

3. 3.
BED 4. 4.

5. 5.
WEY), 0TI T, B)IBIRE NS
(3e.) evowew 53, (de.)
g adye adeeas g0y 0deeRds
DBeed Josd; BRI BJ203
30350 03eR
ODIRTS 8T
9,030
SpIAvaplelow) @oaj{s

090
BBDVBTT ©
0%z | S0 .

- < B 50&33 dd) mmé?s 2563 23 9, e
BRI 503 - S ), A
50:;0"as
RVDHAID
ToNID

GPS coordinates of Work Location in Latitude/Longitude
Latitude Longitude Work on this point
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SLNo Degree | Min Sec Degree Min Sec
1

2
3
4

8BYS38,8 owpT8 ST,

Adm. Appr. Request By

Adm. Appr. Request Ref No Adm. Appr. Request Ref Dt

i Govt/CEO/EOQ/ 9
BBET3, BODBRTIVeBTHBET COO/Others Others s8N3Q IS

TIPS ToR PRED/KRRDA/KRIDLA/Nirmithi/TP

SBT3 ésmomoaéﬁos% SBLT3 bﬁaﬁsommé\amoa

Approval Conditions

Enclosures required

39083 R0RTIT IBTNRW
Tech. Appr. Request By
Tech. Appr. Request Ref No Tech. Appr. Request Ref Dt

208 BERTRTSABTHO0 | AEEEE/SE | ggssarcdensadseo
ICEICOO

Doz (Te.)
B F900eR S3B,
3B3TIDSReBIATde?
3BPBTINSRLBIDHISS
32088003 J0a; F903B02RTIS DN003
t30B30° 3,080 3T abIesaNTabe? Approval Conditions

1. Resolution Copy
2. Initial Photos of the work location
3. Administrative Approval Order copy, if already taken

4. Technical Sanction Order copy, if already taken
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WORKSOFT System

(P! fill the relevant information related to the work being taken up. If parameter is

not applicable, please mention as ‘Not Applicable’)

Work related specific information for New/Spillover works

Work No | Specification Details Select or enter the value
Category
1. Roads & | 1.1 | Current position of road/place No Road/Mud Road/Jelly Road/Tar
Bridges Road/Concrete Road/Mixed Road
1.2 | Proposed type of Road Mud Road/Jelly Road/Tar
Road/Concrete Road/Mixed Road
1.3 | Total length of the proposed road in
mitrs.
1.4 | Road Code
1.5 | GPS coordinate of Starting Point (Pt 1)
1.6 Starting | Intermediate | Type | Length | Width | Latitude of | Longitude of
Point deviation of in in intermediate | intermediate
/last Point Road | Meters | meters | /last point /last point
1
1.7 Type of Type of | Length | Width | Latitude of Longitude of
Activity work in in middle point | middle point
(Cr.Drg/SdDrg/ | (Kuccha/' | NMeters | meters
Minor Bridge Masonry /
/Major Bridge/ Concrete)
Shoulder/footpath)
1.8 | No. of Poles for streetlights being
provided in proposed work
1.9 | Type of lights for streetlights being
provided in proposed work
1.1 | No. of lights for streetlights being
0 provided in proposed work
2. 2.1 | Building Type Anganwadi/School/Market/Office
Buildings /Shed/Warehouse/Shopping Complex
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/CHC/PHC/ Community Hall/ Others
2.2 | Type of structure load bearing / framed
2.3 | No. of floors including ground Ground +
floor in proposed work
2.4 | Floor-wise built up/floor area being constructed in the proposed work
Floor Built up/floor area in sq mts
Ground
1
2
3. Water 3.1 | Type of Water supply Scheme Bore well with hand pump / Mini Water
Supply Supply / Open well / Multi Village Water
supply / Piped Water Supply / Others
3.2 | Source of the drinking water Bore well/Open well/Pond/Canal
[/River/Stream
3.3 | If bore well, is it new bore well | Yes/No
3.4 | Details of proposed new pumps,
] HP of the Pump | Yield of the Pump Latitude Longitude
No
3.5 | Details of proposed new pipelines
Diameter | Materia | Length | Latitude | Longitude | Latitude | Longitud
of Pipe I inmts | of of starting | of e of
starting point ending | ending
point point point
3.6 | Details of proposed new storage tanks
] Type (OHT /GLSR/ | Capacity in Latitude Longitude
No | UGT) litres
3.7 | Type of the new water treatment plant
3.8 | Capacity of the new water treatment
plant
4.4 Water | 4.1 | Purpose of the water body Drinking / Irrigation
Bodies 4.2 | Catchment Area in Hectares.
4.3 | Water spread Area in Hectares.
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| c. | Gross Capacity in memt

Work related specific information for Maintenance works

SI No Details of Asset under maintenance Value
5.1 Year of creation

5.2 Scheme under which created

5.3 Amount spent on the creation of the asset

5.4 Date of Completion
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